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Centralised Admission Portal

for UG/PG Courses in Colleges of Applied Science of IHRD (IHRD Quota)

Under Kerala / Mahatma Gandhi / Calicut / Kannur Universities

PORTAL GUIDELINES

* To register online, an applicant must visit the URL: http://ihrd.kerala.gov.in/cascap/

* The objective of this portal: Admission to the seats in IHRD Quota of UG/PG courses of College of
Applied Sciences (Managed by IHRD, Govt. Of Kerala) affiliated to different Universities in Kerala
(Kerala University, Mahatma Gandhi University, Kannur University, Calicut University).

* Read the prospectus of each universities and portal guidelines before starting registration process.

* The prospectus and portal guidelines can be downloaded from the link given at the top of the website.

* Portal Help Desk— Phone: 9526725135 , 9446073146, 9447568549 Email: cascapihrd@gmail.com

Photograph and documents once uploaded cannot be changed.

Instructions for New Applicants proceeding for online form-fillup :

1. New applicants applying for online form-fillup shall have to first login to the system by registering

their mobile no and email id. Please keep the mobile with you at the time of online registration.

Centralised Admission Portal PORTAL GUIDELINES
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2. Candidates are advised to use their own mobile no and email Id for registration and applying online.
All further communications shall be made on this mobile no and email id only.
3. Preferred web browsers are latest versions of Firefox and Chrome.
4. Applicants are advised to use Desktop PC/ Laptops for online registration. (Avoid using mobile phone
browsers )
5. Applicants are to upload the following documents for applying online -

a. One passport size photograph.

b. Qualifying marksheet.

c. Caste certificate if other than General category.

e. Aadhar Card / Passport (for NRI).
6. For uploading your photograph use passport size photograph ( 150 pixels width x 200 pixels height)
between 20KB to 100KB size in JPG/ JPEG format. Selfies taken using smartphones are not allowed
and shall be rejected.
7. Applicants shall have to take a printout of the admission form after final submission is made and
carry it to the college on the date of admission along with original copies (plus one set of Photostat
copies) of all mark sheets, certificates and relevant documents.
8. Please LOGOUT of the portal before leaving especially if you are using a shared computer/ internet
cafe.
9. Applicants facing any difficulty in online form fill-up are to contact the portal helpline no / email id
provided on the portal home page.
10. Applicants are advised to apply well in advance before the last date of submission to avoid last
minute issues. Since printed forms are not used, students facing any difficulty should contact the college
office early to sort out any difficulties. Step by step guidelines are provided at each and every step of
the online process to help you easily procure and submit your application form. Applicants may send
their queries to the college email address provided on the website or contact the helpline no.
11. Applicant must ensure that the user-id (registration no) and passcode is kept handy for all the future

correspondence/reference regarding admission process.

Step by Step Process

p— UG Applicaion momes [l nsitontogi

Before applying, students need to Use the link below for Applying or Candiates can view their allotment Institutions can login here and find
register and obtain their login to Modifying your Application, and rank position here, ranklist and manage admission

CAP process. m Apply/Modify m i Institution Login

Stepl. Registration

1. As a first time user, applicant shall go to “Registration” to create the user account by clicking on the

“Registration” link on the portal homepage. Under the “Registration” page all fields are mandatory.

Centralised Admission Portal PORTAL GUIDELINES
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Registratiomn

Name of Applicant (Full CAPITAL Letbters, as in the Secondary School Certificate)

Gender

e =

Date of Birth
o1 SO0 2002

Aadhaar Nof(Passport Mo, For NRI1 Candidates)
Mobile Mumber

E-mMiail

Frm meod = rodeod

= e

2. Applicant shall enter his/her name as mentioned in class XII certificate/ marklist.

3. Enter your existing email-id , which will be used for the admission procedure.

4. Applicant shall also provide a valid mobile phone number (10 digit number without any prefix, i.e. 0 or
+91).

5. Applicant must ensure that all the details entered in the form are correct. Before submitting the details,
applicant must confirm that the details entered are correct . Finally click the “Register” button to create a
new user account.

6. Successfuly registered candidate will get a user-id (registration no) and passcode. This data is necessary
for filling up the application in the next step. The user-id (registration no) and passcode also send to the

registered email-id.

Step 2. Application Entry/ Edit

* Using the registration-id and passcode (received at the time of registration through email),
candidate can fillup the online application for each university. Same registration-id can use for all

universities. Enter registration-id , date of birth, passcode and select university. Press submit button.

ihrd_acinfindex.phpfapplicationProcess

MLogout Help Desk (+91-9526725135) email: cascag

Applicant Login

Registration ID
Date of Birth
15 /07 f2020 [

Passcode

University

l | Kerala University, Thiruvananthapuram

Centralised Admission Portal PORTAL GUIDELINES



Institute of Human Resources Development Pagel4

The application entry/edit screen has six tabs
1. Personal Data 2. Marks 3. Course Selection

4. Payment 5.DocumentsUpload 6.Application Submit

* You have to fill up the fields of each tab and click on the SAVE button in the top/bottom of the
section before clicking next tab to go to the next section. Ensure that candidate must use “Save”
button on each tab while entering the data.

* The candidate must verify the data before pressing the “Submit” button on the last tab
(“Application Submit”).

* No modifications will be allowed after submission.

* Candidate must ensure that the name of university displayed on the right-top corner is one which

you have selected at the time of login.

Tab 1. Personal Data

Personal Data Marks. Course Selection Payment Documents Upload Application Submik

Your Registration No 200085 Candidate Photo : [ Choose file | Mo file chosen Upload |
[ image should be of type gif/jpg/jpea/png , width 150 pixels , height 200 pixels, file
Name DJOSEPH size between 20kb - 100kb You may use any Image Croping Service for this
purpose. This is a and party online application. You may use this at your own
Gender :
risk.]
Date of Birth
Category
. ationali
Parent/Guardian’'s Name 7 Y
—— Nativi
Relationship with —— o ,
4 Please specify if not keralite
Parent/Guardian
Religion
Name of Mother )
. Community 1
Annual Family ncome —
P T Univ.CAP Reg. Number ]
acenk fGandian Phone (Mob) 1 [Leave it blank if you do not have]
parent/Guardian Phone (Res) | {candidates should also register online CAP
before the closure of registration and
E-Mail attach copy of University Chalan Receipt)
Address For Communication Mame of THSS, in case the applicant has passed Do you claim THSS
Plus Two course From a THSS managed by IHRD. Reservation?
[YesO]
e IF yes, give school name:
Are you Eligible For LOCAL Not Applicable as per University
Reservation Whether dependant of an Ex-Service man Yes O
Are you a candidate for the seat YesO Details of certificate in NCC (in the Plus two level) NCC Certificate:
reserved for the student from . . i
Union Territory of Lakshadweep Do you have certificate in NS5 (in the Plus bwo Yes O
. level)
Are you a candidate with 40% or more Yes O

disability(PWD)?

Are you a candidate For the seat reserved for wards | Yes O
of Kashmiri Migrants?

Are you a candidate For seats reserved For the Yes O
widows/wards of Armed Forces of Personnel,

killed/disabled in action during peace time?
e ConJunng peace

Centralised Admission Portal PORTAL GUIDELINES
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Tab 2. Marks

Personal Data Marks Course Selection Payment Documents Upload Application Submit

+2 Level Exam Passed HSC ~

Register Mo (+2 Level Exam) [ J

Mame of the Institution, State (+2 Level Studied) [ |

Year of Passing 2019

Pass Chance First

*Total Score For Qualifying Exam : | |

Subject Mame Marks Obtained MaocMarks
i

[
i I
I
|
[

Part | (English)

I
Il

Part Il (Second Language)[Leave blank if no second lang]
* THSS/WHSE candidates refer prospectus For details
spl. Ssub Name(As in Marklist): | |

* Part II [Second Language] - Leave blank if no second language
Enter here mark of subject “Computer science and IT “ for THSS students

For other students enter special subject name in the last text box and its mark in the Part II mark.

Tab 3. Course Selection

Application Process [200087_1] For Kerala University, Thiruvananthapuram

Save

Personal Data  Marks ~ CourseSelection  Payment  DowumentsUpload  Application Submit

Select College: [College of Applied Science, Adoor ~]  Course: Options Remaining n m
[BScComputerScience  ¥|

College Course Your Cholce Position  Actions

College of Applied Science, Adoor B.Sc Computer Science 1 [up]

College of Applied Science, Karthikappally ~ Bachelor of Business Administration 2 [up |[Down |[ Del |

College of Applied Science, Mavelikkara B.5¢ Electronics 3 [up | Down | [ Det |

* In this stage candidate can select name of college under the university selected at the time of
login, then portal will display the courses in that college. Select course and then press “Add” button.
Select and add course as per the candidate choice. Candidate can re-arrange the course priority

before the final submission of application.

Centralised Admission Portal PORTAL GUIDELINES
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Tab 4. Payment

Personal Data Marks Course i - ts Upload ication Submit
Application Processing Charge

Please pay ¥ 350 towards each College you applied as Application Processing Charge (SC/ST: ¥ 150) and fill in transaction details here. Only after payment
transactions are verified, the applications will be approved by the respective colleges. You can leave transaction details blank if you intent to pay on a later date. All
payments should be completed before the date specified For first allotment.

You can chose to pay throwgh DDYOnline/Cash at College Office. Proof of tramsaction should be submitted along with the application, before first allotment is declared,
to the respective colleges.

Fee once paid is not refundable at any cause (see Prospectus For details) even in the case of reducing number of colleges applied for on a later stage.

Details:

Currently you have applied Enn college(s). Your total amount due is SELLHEEERT VTS Byl 11T 15,

1. College of Applied Science, Adoor
Pay 150 in Favour of: Principal, CAS Adoor, Afc No: 38112182051, IFSC : SBINOOTO060 @ Branch: SBl Adoor

Tran. IDfDD No: [ | Date: [ad,/men /vy 5| Bank, Branch: [ 1 Update Payment

2. College of Applied Science, Karthikappally
Pay 150 in Favour of: Principal, CAS Karthikappally, Afc No: 67166888771, IFSC : SBINOOT00T6 @ Branch: SBI Karthikappally
Tran. ID/DD No: | | Date: [ad/mm vy | Bank, Branch:| Update Payment

3. College of Applied Science, Mavelikkara
Pay #150 in Favour of: Principal, CAS Mavelikkara, Ajc No: 37112938719, IFSC : SBINO00B645 @ Branch: SBI Mavelikkara
Tran. ID/DD No: | | Date: [ad/men fwvyy (] | Bank, Branch:| | Update P o

O | here by agree that, if payment due is not paid before the first allotment, my application
may be summarily rejected and | have no claim on it what so ever.

* Enter transaction details (Transaction ID/DDNo, Date and Name of Bank and Branch) and then

press “Update Payment ” button one by one for each selected college.

Tab 5. Documents Upload

fAHome [E Prospectus w (MlLogout Help Desk (+91-9526725135) email: casca

Application Process [New] for Kel

Personal Data Marks Course Selection Payment Documents Upload Application Submit

Documents Upload: Choose file | No file chosen Upload
Documents uploaded once can not be changed.

Take at most care before uploading. Contact help desk if any doubt.

Combine the documents specified into PDF or ZIP File with less than 2MB size.

1. Date of Birth Proof [ S5LC or Equivalent) * MANDATORY
2. +2 Level Certificate (SSC/THSS etc) * MANDATORY

3. Caste Certificate ( IF SC/ST)

4. Income Certificate ( Optional )

5. Application Fee Transaction Records * MANDATORY

* Combine the following documents into one PDF or ZIP file with less than 2MB size and then upload.

®IOY alOQAM a)mxﬁghd.ﬁ@gg@;aa oM ea1Q’ 3@ pdf / Zip 03 @RS (seaumy”2MB -3 @:0al”) Gra i’
621 .

Date of Birth Proof ( SSLC or Equivalent) * MANDATORY

+2 Level Certificate (SSC/THSS etc) * MANDATORY

Caste Certificate ( If SC/ST)

Income Certificate ( Optional )

Application Fee Transaction Records * MANDATORY

Photograph and documents once uploaded cannot be changed.

Centralised Admission Portal PORTAL GUIDELINES
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Tab 6. Application Submit

#Home B Prospectus v (Logout  Help Desk (+91-9526725135) email: cascapihrd@gmail.com Portal Guideli

Application Process [New] For Kerala University, Thiruvananthapuram

Save

PersonalData  Marks  CourseSelection  Payment  DocumentsUpload  Application Submit
Submit Application

Candidate should take a printout of the application form and send it to one of the college selected at the time of course selection, by post or directly at the college
office along with self attested photostat copies of all mark sheets, certificates, proof of application fee pay t and rel di ts on or before date specified
in the CAP notification.

1 Agree

- N

* Before submission candidate must verify the all data entered in the portal. No modification
allowed after final submission. PDF version of the filled application can download / print at this

stage.

* The print out taken after submitting online application along with supporting
documents shall be submitted to the Principal of concerned Applied Science Colleges
(Please see para 1 of prospectus, for the communication address of the Applied Science
Colleges) before the stipulated time limit. Applications will be considered only if he/she
has furnished the relevant certificates prescribed in the Prospectus. IHRD will not be
responsible for non-receipt / late receipt of applications under any circumstances. Late
and incomplete applications / applications not in the prescribed form / applications

without supporting documents and registration fee will be summarily rejected.
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